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PUBLIC PROCUREMENT AND CONCESSIONS COMMISSION (PPCC)
VACANCY ANNOUNCEMENT 

The Public Procurement and Concessions Commission urgently requires the services of a Qualified, Competent and Dedicated person to fill the position of Compliance Officer.

Job Purpose: Monitor and report on compliance of procuring and concession entities and/or private sector contractors, suppliers, consultants and concessionaires with the law, regulations, rules, procedures and guidelines, within designated category.
Duties:
· Compile and develop a list of persons on the procurement Committee and Units

· Review the procurement and concession plans and identify the key procurements and concessions for specific monitoring

· Develop quarterly and annual work plan for approval by the Director

· Develop and maintain compliance review file 

· Undertake scheduled and unscheduled reviews of procurement and concession records and processes

· Obtain information on performance of suppliers, contractors, consultants and concessionaires and investigate where necessary

· Develop a list of bidders for debarred from public procurement and concessions with justification for review by the Director

· Obtain complaints filed with the entity and the resolution to the complaint, if it did not proceed for further review by the commission

· Any other duties required by the Compliance and Monitoring Director

Outputs:   
·     Prepare Compliance reports within 5 days or earlier of each review, with           appropriate conclusions and recommendations to the Director of Compliance and Monitoring Division

·     Keep complete compliance review files with appropriate documentations
Qualification & Experience:
· Bachelor’s Degree in Business, Accounting, Economics or related field (minimum). A professional accounting qualification or Masters Degree in Accounting or Auditing would be an added advantage

· Minimum 5 years of proven experience in accounting or auditing or other similar position.

· Evidence of minimum of 5 years experience in procurement related activities

· Evidence of formal training in procurement would be an advantage

· Excellent public and private reputation
In addition to the above qualifications for this position, the applicant must possess the following general attributes:

1.
Evidence of advanced working knowledge of MS Word, Excel, Power Point and Electronic Correspondence. (Minimum of 5 years)

2.
Good interpersonal skills and relationship.

3.
Excellent oral and written communication skills.

4.
Observant, analytical and takes particular attention to detail.



5.
Ability to work to deadlines

6.
Ability to work alone, excellent organization skills and self-disciplined

Procedures for Application


1.
Letter of Application


2.
Current Curriculum Vitae


3.
Three References
Remuneration: Attractive

Only short-listed applicants will be contacted.

Interested applicants must forward application letters with detailed curriculum vitae (including contact particulars and three references) to:

The Executive Director

Public Procurement & Concessions Commission (PPCC)

Executive Mansion Grounds

Capitol Hill, Monrovia

Email: jsneufville@yahoo.com
Deadline for submission of applications is 17:00hrs GMT on Friday, October 3, 2008. 
