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                                   Republic of Liberia
 Public Procurement & Concessions Commission

Executive Mansion Grounds

      Capitol Hill, Monrovia, Liberia

Website: www.ppcc.gov.lr

                                 Tel. # 06 557 704

                                                                                                                                                                   06 511 565
                                                   JOB SEARCH
	POSITION TITLE
	Executive Director

	DEPARTMENT
	Public Procurement and Concessions Commission Secretariat

	RESPONSIBLE TO
	Commissioners

	RESPONSIBLE FOR
	Staff Directly:
Compliance and Monitoring Director

Complaints, Appeals & Review Director

Policy, Standards and Procedures Director

Finance and Administration Director

Information and Communications Director

Secretaries and Drivers

Staff Indirectly:

 All staff of the Secretariat

Physical Assets:

All physical assets of the PPCC

Financial Assets: 

Operating budget of the PPCC

Intangible Assets: Reputation and credibility of the PPCC and Secretariat

	JOB PURPOSE
	To ensure that the functions of the Public Procurement and Concessions Commission as prescribed by the Act are effectively implemented on a day to day basis. 

	INTERNAL RELATIONSHIPS


	· Provide technical, professional and secretarial services as non member Secretary to the PPCC and Complaints, Appeals and Review Panel
· All staff of the Secretariat

	EXTERNAL RELATIONSHIPS

	· Liaise with Heads of Procuring and Concession Entities on a regular basis   
· Participate with the PPCC on Legislative reporting

· Liaise with private sector and civil society on public procurement and reform issues

· Liaise with LIPA on structured training and capacity building

· Liaise with donors and others

· Anti-corruption and legal authorities  

	DUTIES

	· Ensure effective and efficient day- to- day administration of the Secretariat

· Ensure effective and efficient financial and resource management of the assets of the PPCC

· Recruit and manage all staff of the Secretariat

· Implement decisions of the PPCC

· Ensure the monitoring and oversight of the procurement and concessions activities by procuring and concession entities and private sector

· Develop annual programs of operation for the Secretariat and Divisions

· Plan annual operating budget of the PPCC

· Develop programmes to seek funding for the implementation of the mandate of the Commission
· Ensure the effective operation of the complaints, appeals and review procedures 

· Initiate and ensure development, ongoing monitoring and modification of public procurement and concessions policies, standards, procedures and regulations

· Ensure the development of programs and training of procurement practitioners and other stakeholders on an annual basis

· Ensure the dissemination of information on public procurement and concessions to interested parties and the public

· Non member Secretary to the PPCC and Complaints, Appeals and Review Panel

· Perform any other duties that may be assigned by the PPCC

	OUTPUTS

	· Monthly, quarterly and annual reports to PPCC on the operations and activities of the Secretariat
· Compliance reports for the Entities or other relevant bodies, with recommendations for action

· Annual program and budget of the PPCC

· Regulations, policies, standards, procedures, guidelines and rules for the implementation of the Act and any modifications when required

· Annual reports to the Legislature 



	QUALIFICATIONS & EXPERIENCE

	· Master’s Degree in Business, Economics, Management, Public Administration or related field. Special training in purchasing, procurement or supply would be an advantage. A Doctorate degree would be beneficial.
· Minimum of ten years of proven successful experience at the senior management level having managed professionals, with at least five of those years in the senior management level in Government or an international Financial Institution.

· Knowledgeable about the Public Procurement and Concessions Act

· Impeccable public and private reputation



	OTHER QUALITIES OR REQUIREMENTS 
	· Proven ability and experience to work with senior level officials of government
· Self- starter and able to develop and implement programs with minimal or no supervision

· Excellent interpersonal and persuasive skills
· Ability to work with and build teams

· Ability to solve problems and advise using established policies and procedures

· Ability to make sound decisions based on technical, evaluative and analytical skills

· Ability to work toward targets

· Advanced working knowledge of MS Word, Excel and PowerPoint



	
	


Please Address Resume to:   Mr. Nathan N. Bengu

                                                    Public Procurement and Concessions Commission (PPCC)

                                                    Executive Mansion Grounds 

                                                    Capitol Hill, Monrovia, Liberia
                                                    Email:info@ppcc.gov.lr

Deadline for submission of Resume: 17:00hrs, December 1, 2008 
Note: WINNER IS EXPECTED TO ASSUME POSITION ON March 2, 2009
